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REGARDING: Bid Request Package

This letter is to offer you the opportunity to submit a bid to host the annual WV Envirothon,
an outdoor event for teams of high school students, to be held in April of 2013 and 2014.

Your bid must consider the following site requirements:

v
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Dates to Consider

Guest Rooms

4 Break-out Rooms

Thursday & Friday Registration
Thursday Lunch

Thursday Dinner, Friday Banquet
Thursday Teaching Day Sites
Thursday Evening Activity
Friday Breakfast

Friday Testing Sites

Friday Lunch

April 18-19, 2013 / April 24-25, 2014

Wednesday 20 rooms
Thursday accommodations for 250-300

Hospitality, sequestering, etc.

Area with 4 tables for registration

Area to serve 250-300

Serve complete dinner meal for 250-300
4-5 separate outdoor stations

250-300 people

Serve complete meal 250-300

4-5 separate outdoor sites

Area for students & etc. 200 people
Area for teachers & etc. 100 people

Thursday & Friday — Large outdoor area to accommodate 300 for instruction

Wed., Thursday & Friday — Outside phone line for phone, fax, and computer access
and meeting room at no additional charge

Note that set up for registration and teaching day will need to be completed prior

to the event.
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The WV Envirothon Committee, in coordination with the WV Association of Conservation
Districts, WV Conservation Agency, USDA Natural Resources Conservation Service, USDA
Forest Service, USDA Farm Service Agency, WV Department of Education, WV Division of
Natural Resources, WV Conservation Districts, WV State Conservation Committee, WV
Department of Environmental Protection, WVU Cooperative Extension Service, WV
Division of Forestry, WV Forestry Association and the WV Department of Agriculture join
to put on the annual WV Envirothon.

A copy of the 2012 event schedule and a WV Envirothon brochure are enclosed to give you
an overview of the competition.

If you are interested in hosting WV Envirothon in 2013 and 2014, please submit the enclosed
proposal by January 1, 2012. The proposal may be mailed to WV Envirothon, PO Box 355,
Gassaway, WV 26624. The bid form and information about the WV Envirothon are also
available on our website at www.wvca.us/envirothon.

Thank you in advance for your cooperation. For additional information, please feel free to
contact me at 304-364-8424 or by e-mail at shirleyhyrewv@yahoo.com.

Sincerely,

Shirley Hyre
Secretary
WV Envirothon

Enc (3): Bid form
Schedule
Brochure
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