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EPCD POSITION DESCRIPTION

DISTRICT EDUCATION OUTREACH SPECIALIST
Nature of Work:  

Under administrative direction of the EPCD Board of Supervisors Chairman, the District Education Outreach Specialist will assist with the development and implementation of watershed and conservation outreach programs. This will be a full-time district employee position and is funded through a cooperative agreement with WV Conservation Agency and Eastern Panhandle Conservation District. Some overnight and state-wide travel is required.    

Examples of Work:
· Implement and coordinate Conservation District’s and Partnership Plans of Work as related to watershed, water quality and conservation outreach.
· Research, develop and present watershed and conservation programs to all age groups, including school, community, watershed groups and the general public.

· Conduct classes and meetings on watershed management and conservation outreach programs.

· Promote and provide assistance for the following programs as identified in the Conservation District’s Plans of Work:  Earth Day, Arbor Day, NACD Stewardship Week, Agriculture/Conservation Day, Land Judging, Conservation Poster Contest, Conservation Envirothon, Conservation Farm Program, Conservation Partnership Watershed Awards, Water Celebration Day, County Fairs, etc.  

· Develop applications and assist in implementation of grants, which will provide funding for specific projects with emphasis related to outreach and information on watershed and conservation initiatives.

· Provide displays and informational materials to watershed organizations, conferences, schools, and community groups.

· Develop an Annual Plan of Work to reflect, support and enhance the Partnership Plans of Work as related to watershed and conservation programs goals and expectations.  

· Develop and submit monthly activity reports and periodic reviews of accomplishments of goals to assist Board of Supervisors in evaluations, assignment modifications and future assignments.

· Develop and promote homeowner education workshops and materials
Knowledge, Skills and Abilities:

· The ability to work independently to meet daily goals. The ability to work as a team player with co-workers and cooperating agencies and organizations.
· The ability to create, develop and effectively make presentations to an audience. 

· Computer proficiency with Microsoft Office, especially PowerPoint.

· Strong oral and written communication skills with an emphasis on effective public speaking skills.

· Ability to produce and organize reports and various documentation including photographs, quarterly district newsletters and news releases to present to the District Boards. 

· Assist the WVCA and local Districts with the development of watershed and conservation outreach grant applications and programs.
· A working knowledge and understanding of the watershed and conservation issues. 

· Valid driver’s license and dependable transportation.

MINIMUM TRAINING AND EXPERIENCE PREFERRED:

Training:  Minimum Associates Degree or equivalent.

Experience: Two (2) years full time employment in related field or equivalent
SALARY RANGE:  based on experience
TO APPLY: Submit  you resume to epcd@wvca.us by October 1, 2021, at 4 pm.[image: image1.png]



